THANH PHO HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM

UY BAN NHAN DAN QUAN 2 Poc lap - Tw do - Hanh phic
Sé:0H /2010/Qb-UBND Qudn 2, ngay o Ythang 12 nim 2010
QUYET PINH

Vé ban hanh Quy ché dao tao, b6i dwdng
can b, cong chirc, vién chirc quan 2

UY BAN NHAN DAN QUAN 2

Can ct Luat T6 chire Hoi dong nhan dan va Uy ban nhan dan ngay 26
thang 11 nam 2003;

_Cén ctr Nghi dinh 18/2010/ND-CP ngay 05 thang 3 ndm 2010 caa Chinh
phu vé dao tao, boi dudng cong chirc;

Céan cir Thong tu s6 139/2010/TT-BTC ngay 21 thang 9 nim 2010 cua Bo
Tai chinh vé quy dinh viéc 13p dy toan, quan ly va sir dung kinh phi tir ngan sach
nha nudc danh cho cbng tac dao tao, boi dudng can bg, cdng chirc;

Cén cir Thong tu 97/2010/TT-BTC ngay 06 thang 7 nam 2010 cua Bo Tai
chinh vé& Quy dinh ché d6 céng tac phi, ché db chi tb chirc cac cude hoi nghi ddi
vGi cac co quan nha nudce va don vi su nghié€p cong lap;

Xét d& nghi cia Trudng phong Noi vu quén tai T trinh s6 276/TTr-NV
ngay 15 thdng 12 ndm 2010,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché dao tao, bdi dudng
can bg, cong churc, vién chac quén.

Diéu 2. Quyét dinh nay c6 hiéu luc thi hanh sau 7 ngay, ké tur ngay ky.
B3l bo Quyét dinh 10692/Qb-UB-TC ngay 07 thang 11 nam 2003 cua Uy ban
nhan dan quén 2 v& sir dung kinh phi dao tao, bdi dudng nghiép vu cn bd cong
chure cua quan.

Pidu 3. Chanh Van phong Uy ban nhan dan quén, Truéng phong Noi vu
quan, Truong phong Tai chinh - K& hoach quén, Thu trudng cac co quan, don vi
cé lién quan va can bg, céng chic, vién chirc quin chiu trach nhi€ém thi hanh
Quyét dinh nay./ 4
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THANH PHO HO CHI MINH CQNG HOA XA HQI CHU NGHIA VIET NAM
UY BAN NHAN DAN QUAN 2 Péc 1ap — Tu do — Hanh phiic

QUY CHE
Pio tao, bdi duwdng can bd, cdng chirc, vién chirc quan 2
(Ban hanh kém theo Quyét dinh s6 05 /2010/QD-UBND
ngay9thdng 12 ndm 2010 cua Uy ban nhén dén qudn 2)

Chuong 1
NHUNG QUY PINH CHUNG

Piéu 1. Muc tiéu, yéu ciu dao tao, bdi dudng

1. Muc tiéu dao tao, bdi dudng nhdm x4y dung ddi ngii can bd, cong
chure, vién chirc ¢6 ban linh chinh tri vitng vang, cé pham chat dao duc tot,
thanh thao v€ chuyén mon, nghié€p vu, ¢6 ning luc quan ly, diéu hanh va thuc thi
cong vu dép ung yéu cau xay dung phat trién quan.

2. Viéc dao tao, bdi dudng can bd, cong chirc, vién chirc phai cén cur vao
tiéu chuin chirc danh duoc quy hoach, tiéu chuan chuyén mén nghiép vu cta
tung loai, ngach cong chuc, vién chirc va theo nhu cau boi dudng chuyén mén
nghiép vu cua co quan, don vi.

Piéu 2. Pham vi, d6i twgng diéu chinh

1. Quy ché nay quy dinh vé& nguyén tic, ché d6 trach nhiém quan ly,
quyén va nghia vu clia can b, céng chirc, vién chirc tham gia cong tac dao tao,
bo6i dudng.

2. Péi tugng duogc dao tao, bdi dudng bao gbm:

2.1. Céng chirc, vién chirc dang cong tac trong cac co quan chuyén mén,
don vi su nghiép cong lap truc thube quén.

2.2. Cén bd, cong chirc trong co quan Pang, Uy ban Mit trin Té quéc va
doan thé cap quan.

2.3. Can bd, cong chirc phuong.

2.4. Can b6 hoat dong khong chuyén trach phuong.

2.5. Cén bd, chién sy thuéc Ban chi huy Quan su quan va Cong an quén.

2.6. Can b dugc bau cir theo nhiém ky gift cac chic danh trong Ban chép
hanh céc t6 chac chinh tri - xa hdi cap quén, phudng.

2.7. Can bo, cong chuc, vién chitc dang cOng tac trong cic co quan
chuyén moén, don vi su nghiép thudc nganh doc quan ly.
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2.8. Sinh vién céc truong dai hoc thudc dién ngudn quy hoach can bd dai
han ctia quén, cé két qua hoc tap tir kha tré 1én va cam két phuc vu cng téc lau
dai theo su phan cong cua quan (Hudng ddn sé 01 ngay 20 thang 4 ndm 2007
ciia Ban T6 chirc Thanh uy).

Chuong 11
HINH THU'C, PIEU KIEN PAO TAO, BOI DUONG

Pidu 3. Pao tao bic trung cip

1. Trong qua trinh 1am viéc, can b, cong chirc, vién chirc dugc cir dao tao
b6 sung kién thitc quan ly nha nudc, ly luén chinh trj trinh d6 trung cap theo tiéu
chudn chirc danh céng viéc duoc phan cdng phu trach; cir dao tao cac nganh
chuyén mon nghiép vu khac theo yéu cau quan ly cua quén.

2. Can bo, cdng chirc, vién chirc dugce cir dao tao bac trung cép co do tudi
khong qua 45 va phai dam bao mot trong cac diéu kién:

2.1. B3 dugc bd nhiém ngach céng chire, vién chirc; nhan vién hgp déng
lam viéc theo loai khong xac dinh thoi han.

2.2. La can b phu trach co quan doan thé phuong; can by hoat dong
khong chuyén trach thudc dién quy hoach can bé quan ly cip phudng (4 chitc
danh).

Diéu 4. Pao tao bac dai hoc

1. Can bd, cdng chirc, vién chirc duge cir dao tao bac dai hoc hodc cao cép
chinh tri theo tiéu chuén chirc danh cén bé lanh dao, quan ly dugc quy hoach
hoac theo yéu cdu quan ly ctia quan.

2. Céan b0, cdng chirc, vién chirc duge cir dao tao béc dai hoc hoidc cao cép
chinh tri phai dam bao mét trong cac diéu kién:

2.1. Hién 1a cén bd ldnh dao, quan ly duong nhiém gilt cidc chirc danh
quén Uy quan ly.

2.2. Cén bd thudc dién quy hoach cc chirc danh Quén Uy quan ly.

2.3. Can bo tré thudc dién quy hoach dai han, cé chiéu huéng phat trién
tét.

Didu 5. Do tao sau dai hoc

1. Can bd, coéng chirc, vién chirc dugc cir dao tao sau dai hoc theo ti€u
chuén can bd tré dugc quy hoach giir cac chitc danh cén bd lanh dao, quan ly
thudc dién Quan uy va Thanh uy quan ly (Chi thi 37 cua Bé Chinh tri).
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2. Can bg, cépg chirc, vién chic dugce cir dao tao sau dai hoc phai dam
bao mot trong cac dieu kién:

2.1. Hién la can b6 lanh dao, quan ly duong nhiém gir cac chirc danh
Quén uy hodc Thanh uy quan ly co d6 tudi khong qua 40 tudi déi véi nit va 45
tudi d6i v6i nam.

_2.2. Cén b6 tré thude dién quy hoach cac chirc danh Quén 1ty quan ly c6
d6 tudi khong qua 35 tudi.

2.3. Cén b tré thudc dién quy hoach dai han, c6 chiéu hudng phat trién tbt.

Diéu 6. Bdi duéng kién thirc chuyén nganh

1. Binh ky hang nam, can b6, cong chirc, vién chirc dugc cir tham gia cac
16p b01 dudng ngan ngay vé chuyén mén nghlep vy, ngoai ngit, vi tinh, k¥ nang
giao tiép hanh chinh...dé chun hoéa tiéu chuén chirc danh cdng chirc, vién chuc,
cép nhat kip thoi nhitng quy dinh phap luat méi duge bd sung, stra d6i.

2. Cin cir tidu chuén chirc danh céng viéc duoc phén cong phu trach, can
bo, cong chirc, vién chirc dugc quy dinh tai khoan 2, Piéu 2, Chuong I Quy ché
nay dugc cir bdi dudng kién thirc chuyén nganh theo ké hoach hang nim cua
quan.

Piéu 7. Ty dao tao, bdi dwing

1. Quan khuyén khich can b9, cong chirc, vién chuc tu dao tao, boi dudng
dé néng cao trinh d§ chuyén mén nghiép vu, kién thirc quan ly. Trong truong
hop viéc tu dao tao, boi dudng anh hudng den thoi gian lam viéc tai co quan,
don vi phai dugc sy dong y cia thu truéng co quan quan ly doi véi viée tu dao
tao.

2. Can b, cong chirc, vién chic ¢6 thoi gian cong tac tai quén tir 2 nam
trd 1én, tu dao tao bac dai hoc van bang 2 hoac sau dai hoc, néu chuyén nganh
dao tao phu hop véi chire danh cong vi¢c dugc phén phy trach s& duge xem xeét
giai quyét mot phan kinh phi dao tao theo khoan 4 Pieéu 13 Chuong IV Quy che
nay.

Chuong I11
TO CHUC QUAN LY CONG TAC PAO TAO, BOI DUONG

Piéu 8. Thim quyén cir dao tao, bdi duéng

1. Ban Thuong vu Quan ty quyét dinh cir dao tao, bdi dudng hoic két
luén, thdng bao d€ Uy ban nhan dan quén quyet dinh cir dao tao boi dudng;:

1.1. V& dbi tuong: Can bd, céng chirc, vién chirc giit chirc vu Uy vién Ban

chdp hanh dang bo quén; Uy vién Ban Thuorng vu Quan 0y; can bg, cong chirc
cOng tac trong cac co quan dang, doan thé truc thuéc Quén uy.
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1.2. V& chuong trinh dao tao, bbi dudng: Pao tao vé 1y luan chinh tri; cac
chuong trinh dao tao do Thanh uy td churc; cac chuong trinh dao tao & nuée
ngoai; cac 16p bdi dudng kién thirc quan ly cong tic dang, doan thé.

2. Uy ban nhén dén quén quyet dinh ctr ddo tao, bdi duong dbi cac dbi
tugng va chuong trinh dao tao, bdi dudng khac ngoai cac ndi dung da quy dinh
thudc thim quyén ctia Ban Thuong vy Quan uy.

Pidu 9. Trach nhiém quan ly dao tao, bdi dudng

1. Ban T chic Quan uy la co quan tham muu cho Ban Thuong vu Quén
uy vé chuong trinh, ké hoach dao tao, bdi duong can bg, cong chuc, vién chirc
theo tiéu chuin chirc danh d3 dugc quy hoach; t& chirc quan ly céc d6i tuong,
16p hoc thude thim quyén quyét dinh cia Ban Thudng vu Quén uy.

2. Phong Noéi vu la co quan tham muu giup Uy ban nhén dén quén thyuc
hién chirc niang quan ly Nha nudc vé cbng tac dao tao, bdi dudng véi cac ndi
dung:

2.1. Xay dung ké hoach dao tao, bdi dudng can bg, cong chirc, vién chirc
hang nam. Theo doi, ki€m tra va bao céo két qua thuc hién ké hoach dao tao, bf‘)i
dudng.

2.2. Thim dinh trinh Uy ban nhin dan quan quyét dinh cir can bd, cong
chtrc, vién chirc di dao tao, bdi dudng. T6 chirc quan ly céc doi tugng, 16p hoc
thudc thAm quyén quyét dinh cta Uy ban nhan dan quén.

2.3. Phébi hop véi Phong Tai chinh - K& hoach 14p dy tra kinh phi dao tao,
boi dudng. Thuc hién viéc thanh quyét toan chi phi dao tao cho can bd, cong
chirc, vién chirc.

2.4. Phdi hop cac co quan lién quan thdm dinh, trinh Uy ban nhén dén
quan quyet dinh mé cac 16p dao tao, bdi dudng can bd, céng chirc, vién chirc tai
quan.

2.5. Chu tri, phdi hop céc co quan c6 lién quan huéng dan thuc hién Quy
ché nay.

3. C4c co quan td chirc dao tao, bdi dudng tai quan (Trung tim Boi dudng
chinh tri, Trung tdm Day nghé):

3.1. Phéi hop xdy dung ké hoach dao tao, bdi dudng can b, cong chirc,
vién churc hang nam.

3.2. Chu dong lién két véi céc co s& dao tao, bdi dudng clia thanh phd dé
t chirc va quéan ly tdt 16p hoc theo quyét dinh ctia Ban Thuong vu Quén dy va
Uy ban nhén dén quén.

3.3. Chép hanh nghiém viéc sir dung, quyét toan kinh phi dao tao, bdi
dudng ding quy dinh tai chinh.
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4. Trach nhiém cua thu trudng cac co quan don vi:

4.1. Xay dung ké hoach dao tao, bdi dudng hang nam cua co quan don vi
gtri Ban T4 chirc Quén ty, Phong Néi vu dé lam co s& xay dung ké hoach dao
tao, bdi dudng chung cho quén trudc ngay 15 thang 10 hang nam.

4.2. Nhan xét danh gia ning luc cong tac, phdm chét dao dirc cia can bg,
cdng chirc, vién chirc thudc quyén quan 1y, bdo céo két qua cho Quan uy, Uy
ban nhan din quin theo quy dinh (qua Ban T4 chirc va Phong N6i vy).

Piéu 10. Kinh phi dao tao, bdi dwing

1. Kinh phi dao tao, bdi dudng duoc ngan sach quan phan bd hang nim
theo ké hoach da dugc phé duyét, két hop véi ngudn kinh phi do thanh phé dai
tho d6i véi cac chuong trinh dao tao, bdi dudng do thanh phé té chic.

2. Phong Tai chinh - K& hoach quan 13 co quan tham muu cho Uy ban
nhan din quén trong viéc lap dy toan, quan ly, sir dung, quyét toan kinh phi dao
tao, bdi dudng theo quy dinh hién hanh.

Chuong IV
TRACH NHIEM, QUYEN LGOI CUA CAN BO,
CONG CHUC, VIEN CHUC

.A ” s A kd r A A r SA L4
Dieu 11. Trach nhiém cia can b§, cong chirc, vién chirc

1. Céan b9, cong chirc, vién chirc cd trach nhiém thudng xuyén hoc tap
néng cao nhén thirc ly luan chinh tri, kién thirc quan ly Nha nudc, k§ nang hoat
dong chuyén moén va cac kién thirc bo trg khéc trong viéc thuc thi cong vu.

2. Can b, cong chirc, vién chic néu chua hdi dd cac tidu chuln theo
ngach chirc danh dugc phan coéng phu trach phai cé trach nhiém sip xép cong
vigc d€ di dao tao, bdi dudng bao dam tiéu chuén, trinh dd theo quy dinh.

3. Céan bg, c()ng chuc, vién chl'rc duogc cir di dao tao, bdi dudng co trach
nhiém tham gia ddy du kho4 hoc, néu khéng di hoc pha1 c6 ly do chinh dang va
dugc thu trudéng don vi hodc co quan quan 1y can bd chép thuan (qui dinh 04 vé
phdn cap qudn Iy cdn bé cia Qudn uy).

4. Thuc hién quy ché dao tao, bdi dudng va chju su quan ly cua co quan
dao tao, boi dudng trong thoi gian tham gia khoéa hoc.

5. C6 trach nhiém bao cdo két qua hoc tap sau mbi ky hoc véi thi truéng
don vi va co quan quén ly can by. Viéc binh xét thi dua khen thudng dbi véi
nguoi di hoc duge thuc hién theo quy ché d3 duoc ny ban nhin din quén ban
hanh.
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Didu 12. Quyén loi ciia can b, cong chirc, vién chirc

Ché d6 chinh sach dbi voi can bo, cong chirc, vién chirc duge cir di dao
tao, boi dudng:

1. Can b9, cong chirc, vién chirc dugc tao didu kién vé thoi gian dé tham
gia hoc tap. Thoi gian tham gia dao tao, boi dudng duoc tinh vao thdi gian cong
tac lién tuc.

2. Pugc hudng nguyén luong va cac khoan phu clp, trg cép trong thoi
gian dao tao, boi dudng.

3. Pugc bidu duong, khen thudng trén co s& két qua hoc tap.

4. Pugc hudng chinh sach hd trg kinh phi dao tao, bdi dudmg theo Didu
13 Chuong IV ctia Quy ché nay.

Didu 13. Chinh sach hd trg kinh phi dao tao, bdi duong

1. T4 chirc dao tao, bdi dudng tai quin:

1.1. Chi hd tro mdt phén tién xdng xe va chi phi sinh hoat véi mirc 10.000
dong/ngay hoc thuc té. Cac chi phi khac dugc tinh trong du toén chi phi tb chirc
16p hoc.

1.2. Can bd, cong chirc, vién chirc hoc cac 16p dai han dugc thanh toan
tung dgt theo timg hoc ky cua khda hoc; hoc boi dudng ngén ngay duoc thanh
toan khi ket thiac khéa hoc.

1.3. Céc co quan td chirc va quan ly 16p hoc chiju trach nhiém x4c nhén
thoi gian hoc tip cia cén b, cdng chirc, vién chic dé gidi quyet chinh sich hd
tro kinh phi dao tao, bdi dudng.

2. Pao tao, bdi dudng trong dia ban thanh phé:

2.1. Chi kinh phi dao tao; chi tién mua tai liéu hoc tap; chi phi khao sat,
tham quan thyc teé; chi hd trg mét phan tién xing xe va chi phi sinh hoat véi mirc
30.000 dong/ngay hoc thurc té.

2.2. Cé4n b, cdng chirc, vién chic chiu trach nhi€ém giao ngp héa don
chimg tir, gidy x4c nhén cia nha trudng, lich hoc tdp d dugc thanh todn céc
khoan hd trg néu trén theo timg hoc ky cia khéa hoc.

3. Pao tao, bdi dudng ngoai dia ban thanh phd (ké ci hoc tép & nudc
ngoai):

3.1. Chi kinh phi dao tao; chi tién mua tai liéu hoc tap; chi phi khao sit,
tham quan thuc té; chi hd trg mot phén tién xing xe va chi phi sinh hoat tai noi
hoc tép véi mirc 50.000 déng/ngay hoc thyc té; chi phi vé tau xe, vé may bay tir
thanh pho dén noi hoc tdp mét ndm 2 luot di va 2 lugt ve. Trudng hop hoc tép &
nudc ngdai duge hd trg thém 500.000 dbng/thang trong suét thdi gian hoc tap.
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3.2. Cén bg, cong chirc, vién chirc chiu trach nhiém giao ndp vé tau xe, vé
may bay, héa don ching tlr, gidy x4c nhén clia nha truong, lich hoc tap dé dugc
thanh toan cac khoan ho trg néu trén theo timg hoc ky hoac timg ndm cuia khoa hoc.

4. Hb trg kinh phi cho can bd, céng chirc, vién chirc trr dao tao:

4.1. Can bg, cong chirc, vién chic duge quy dinh tir muc 2.1 dén muc 2.4
khoan 2 Piéu 2 Chuong I Quy ché nay, néu tu dao tao, bdi dudng cac ndi dung
dugc quy dinh tai khoan 2 Piéu 7 Chuong II Quy ché nay dugc xét hé trg 50%
kinh phi dao tao.

4.2. Sinh vién cac trudng dai hoc dugce quy dinh tai muc 2.8 khoan 2 Piédu
2 Chuong I Quy ché nay dugc xét ho trg 50% kinh phi dao tao & 2 ndm cudi bac
dai hoc va 100% kinh phi dao tao sau dai hoc.

Piéu 14. Khen thwéng va xir Iy vi pham quy ché dao tao boi dudng

1. Can bd, cong chirc, vién chirc dat két qua hoc tap tiét trong cac 16p dao
tao dai han dugc xét khen thudng véi cac mirc: 300.000 dong doi véi bang tot
nghiép loai kha va 1.000.000 dong d6i vdi bang tét nghiép loai gidi.

2. Trong qua trinh dugc cir di dao tao, boi dudng can b, cong chirc, vién
chirc néu vi pham quy ché, néi quy hoc tép bi budc phai théi hoc s€ bi xem xét
xu ly ky luét theo quy dinh cua Luét Can bd, cong chirc.

Dicu 15. Boi thwdng chi phi dao tao, bdi dudng

Céan bd, cbng chirc, vién chirc chju trach nhiém bdi thudng chi phi dao tao
theo quy dinh hién hanh trong cac truong hop: dang tham gia khoa dao tao, bbi
dudng ma ty y bo hoc, thdi viéc khi chua c6 su déng y cua co quan cé thdm

quyén; sau khi dugc dao tao, bdi dudng nhung chua phuc vu dii thdi gian theo
cam két ma tu y bd vi€c hodc bi ky luét vdi hinh thirc budc théi viéc.

. ChwongV
DIEU KHOAN THI HANH

Piéu 16. Thu trudng cic co quan, don vi quan co trach nhiém phé blén
kiém tra viéc thi hanh Quy ché nay ¢ co quan don vi minh, kip thoi dé xuét Uy
ban nhin din quin xem xét sira dbi, bé sung, hoan chinh Quy ché dao tao, bdi
dudng can bg, cong chirc, vién chirc quén phu hop véi quy dinh cua phap luat./. |

TM. UY BAN NHAN DAN
_——__ CHUTICH
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